
Rules of Thumb for (Digital) Readers
This is a publication from the Fontys ‘Auteursrechtinformatiepunt’
(Copyright Information Point)

To include copyright-protected content in a (Digital) Reader, one must comply 
with particular rules. These rules and a number of tips have been outlined below 
and apply to both paper and digital (and items placed in an electronic learning 
environment) collections of educational materials.

	 Linking is always permitted
Linking to copyright-protected content (i.e. articles, books, chapters in books, videos, et cetera) on the 
Internet is always permitted, providing that such publications have been legitimately made publicly 
available.
Be careful when applying links in order to ensure that you will not be confronted with so-called ‘dead 
links’ in the longer term. Ensure that your selected links are permanent (i.e. persistent). You will not 
always be able to find persistent links, certainly not in relation to material that is freely accessible via the 
Internet. Therefore, you should use the URL that is displayed in the navigation bar (address bar).

	 Is the content available under a Creative Commons licence?
If content is distributed under one of the Creative Commons licences, the possibilities for utilisation 
thereof are often more extensive. The licence determines what is permitted and/or if a fee must be 
paid to the copyright holder(s). Consult the terms and conditions as outlined in the licence. For further 
information regarding the meaning of such licences, please refer to the website:
www.creativecommons.nl/licenties

	� Does the educational material stem from publications originating from the 
government or the judiciary?

If publications have been made publicly available by the government (and are explicitly not subject 
to copyright), or if they relate to laws, decrees & regulations, judicial verdicts and/or administrative 
decisions, then their entire content may be included in a Reader, without restriction.

	 Is content available in the Fontys Digital Library?
In the licences, many publishers have given explicit permission for content to be utilised in Readers. For 
further information, please send an e-mail to: auteursrecht@fontys.nl

	 Does the Reader include short copyright-protected derivatives?
You may include short derivatives in a Reader without restriction. This falls under the stipulations of the 
Reader Agreement between Fontys and the Stichting Publicatie- en Reproductierechten Organisatie, or 
‘PRO’ 1 (Foundation of Publication & Reproduction Rights Organisation).

1	  The Stichting PRO regulates the collective administration regarding the payment of copyright fees on behalf of the Nederlandse 

uitgeversbond (Dutch Organisation of Publishers).
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A short derivative is as follows:
•	 Non-literary books: a maximum of 10,000 words, but no more than one third of the original work
•	 Magazines and other periodical publications: a maximum of 8,000 words, but no more than one 

third of the issue in question
•	 Literary works: a maximum of 2,500 words of prose, or a maximum of 100 lines of poetry
•	 Lyrics: a maximum of one verse and one chorus
•	 Manuscripts: a maximum of 5 staves, but no more than one fifth of the original work
•	 Graphs, tables, diagrams, photographs and illustrations count as 200 words per item. A maximum of 

25 of these ‘items’ may be derived from an original work
•	 Compiled and adapted judgements (including annotations) from publishers in books and/or periodicals
•	 Publications relating to official oral presentations held by educational institutions (e.g. lectures)

   	 Does the educational material include long copyright-protected derivatives?
You may not freely include long derivatives in a Reader. This option has not been incorporated in the 
stipulations of the Reader Agreement. Everything that cannot be viewed as a short derivative is a long 
derivative.
Therefore, three options are available, as follows:
•	 You should check if the publication is (freely) accessible elsewhere on the Internet and if so, include a 

link to this version of the publication.
•	 You should check if the publication is available in the institute’s digital library. If so and depending 

upon the licence conditions, you may be permitted to include the publication in the Reader and/or to 
include a link to the publication.

•	 You may request permission from the Stichting PRO (please note: this will attract charges that  
will be invoiced to you!) for the derivative. For further information, please send an e-mail to 
auteursrecht@fontys.nl.

	 Do not include more than one derivative in one Reader
It is always recommended to work with one derivative in one file. Do not include multiple derivatives in 
one file, as if you do include more than one derivative in one file, you will be obliged to send the file (on 
paper!) to the Stichting PRO to be checked. If you only include one derivative in one file, this obligation 
does not apply.

	 Always ensure that you include correct referencing!
In including both short and long derivatives in Readers, you will be obliged to include correct source 
referencing. This will include stating the title, author, publisher and (if available) the ISBN. In the case 
of a derivative from a newspaper or a periodical, correct referencing includes stating the year of 
publication and the issue number. Derivatives utilised without correct referencing lead to penalties being 
imposed.

	 Ensure that you include accurate usage figures
In including both short and long derivatives in Readers, you will be obliged to provide accurate ‘usage 
figures’. This means that you must be able to provide accurate estimates regarding how many students 
will have access to the derivatives.

Questions and/or uncertainties?
Further information regarding copyright will be available for perusal via the Fontys 
Copyright Information Point portal. During the coming months, this portal is to be 
developed. A preview is available via:
If you have any further questions regarding copyright, please send an e-mail to the 
Copyright Information Point: auteursrecht@fontys.nl
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